Works Reports

Same Day/ Same Vendor (This report shows cardholders that made purchases above their single
transaction limit set by the Agency)

Click Reports
. Click Dashboards
3. Click Audit
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4. Click Audit Tab
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5. Click on Calendar Icon, choose date range, click OK.
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6. Under Actions Tab click ¥, choose output format for report
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Accounthokder Account 1D Ventor Name: MCC  DatePurchased  Transaction Count run Report

WEIMER. JESSICA 0538 DM DELL K-120GOVT 5045 AN22015 5

MELANCON, PHILIP 4200 ALLEN SYSTEMS GROUP 7389 09032015 2

WEIMER. JESSICA 0538 Q-MATIC CORPORATION 7389 07302015 1 4803232 5.000.00
FUSELIER, KAREN W 0 LENOVO GROUP 5568 08032015 3 750 500000
MELANCON, PHILIP 4200 DMl DELL K-120G0VT 5045 10292018 3 4581388 5,000.00
MELANCON, PHILIP 4200 ASSETWORKS INC. 7300 AWI52015 1 4338432 £.,000.00
WEIMER, JESSICA 0538 MYTHICS INC 5045 002015 1 41,662 45 5.000.00
FUSELIER. KAREN W 0230 AMERICAN OFFICE MACHINES 5044 0610015 1 41.151.00 500000
FUSELIER, KAREN W o0 PRESIDIO NETWORKED SOLUT 7399 oTneams 1 o244 500000
EDWARDS, DONYELLE oese SHI CORP 5045 oszrms 1 WT1.52 500000
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7. Click Open
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Accountholder Account ID ‘Vendor Name mCC Date Purchased Transaction Count Amount Total
WEIMER, JESSICA os38 DMI DELL K12160VT 045 12z s 49810 s
MELNGON, PHILID 200 ALLEN SYSTEMS GROUS 798 oamssois 2 s247300 500000
WEIMER, JESSICA 0538 Q-MATIC CORPORATION 7399 07302015 1 4803232 5,000.00
FUSELIER, KAREN W 0230 LENOVO GROUP 5969 09032015 3 47.937.00 5/000.00
MELANCON, PHILIP 4200 DMI DELL K-120GOVT 5045 10292015 3 4581388 §,000.00
MELANCON, PHILIP 4200 ASSETWORKS INC. 7389 10152015 1 4338432 5,000.00
WEIMER, JESSICA o538 MYTHICS ING sas  osoieors i s1s6208 so0000
FUSELIER, KAREN W =30 AMERICAN OFFICE MACHINES 5044 DEHOR0MS 1 41,181.00 5,000.00
FUSELIER, KAREN W w0 PRESIDIO NETWORKED SOLUT 7399 ornenRms 1 4002404 $000.00
EDWARDS, DONYELLE 0894 SHI CORP 5045 08272015 1 29971.52 5,000.00
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Click Open
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8. Report generates
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Accountholder
WEIMER, JESSICA
MELAMCON, PHILIP
WEIMER, JESSICA
FUSELIER. KAREN W
MELAMCON, PHILIP
MELAMCON, PHILIP
WEIMER. JESSICA
FUSELIER. KAREN W
FUSELIER. KAREN W
EDWARDS. DONYELLE
WEIMER. JESSICA
FUSELIER, KAREN W
MELANCOM, PHILIP
EDWARDS, DONYELLE
MELANCOM, PHILIP
FUSELIER., KAREN W
MELANCOM, PHILIP
FUSELIER, KAREN W
HART, JANELLE R.
WEIMER, JESSICA
WEIMER, JESSICA
MELANCOM, PHILIP
WEIMER, JESSICA
EDWARDS, DONYELLE
FUSELIER, KAREN W
WEIMER, JESSICA
FUSELIER, KAREN W
EDWARDS, DONYELLE
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Account ID Vendor Name

0538 DMI DELL K-12/GOVT

"4200 ALLEN SYSTEMS GROUP
0538 Q-MATIC CORPORATION

0230 LENOVO GROUP

"4200 DMI DELL K-12/GOVT

"4200 ASSETWORKS INC.

0538 MYTHICS INC

0230 AMERICAN OFFICE MACHINES
0230 PRESIDIO NETWORKED SOLUT
0894 SHI CORP

0538 DMI DELL K-12/GOVT

0230 SHI CORP

"4200 SHI CORP

0894 DMI DELL K-12/GOVT

4200 DMI DELL K-12/GOVT

0230 SAS INSTITUTE INC

4200 THOMSON WEST TCD

0230 DMI DELL K-12/GOVT

5903 SIRIUS COMPUTER SOLUTION
0538 ORBITALDATA

0538 SULLC

"1200 DMI DELL K-12/GOVT

0538 JAMA SOFTWARE, INC

0894 SHI CORP

0230 INSTANT INFO SYSTEMS

0538 REI MATTHEW BENDER &CO
0230 SOURCECORP MANAGEMENT
T894 SOURCECORP MANAGEMENT
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MCC Date Purchased Transaction Count Amount Total Spend Control Profile Single TXN Limit
5045 11122015 5 $54,999.18 $5.000.00
7399 9/3/2015 2 $52473.00 $5.000.00
7399 7/30/2015 1 548,032.32 $5.000.00
5969 9/3/2015 3 $47.937.00 $5.000.00
5045 10/29/2015 3 $45813.88 $5.000.00
7399 10/15/2015 1 54338432 $5.000.00
5045 9/1/2015 1 54166246 $5.000.00
5044 6/10/2015 1 541,181.00 $5.000.00
7399 7162015 1 540,024.14 $5.000.00
5045 8/27/2015 1 $39,971.52 $5.000.00
5045 10/10/2015 3 $39.518.06 $5.000.00
5045 8/22/2015 3 $37.967.74 $5.000.00
5045 8122015 2 §3762345 $5.000.00
5045 12/30/2015 1 $36,753.00 $5.000.00
5045 10/30/2015 1 $36,740.44 $5.000.00
8734 7212015 1 $36,667.00 $5.000.00
G999 Ti212015 1 $36.461.88 $5.000.00
5045 9/30/2015 3 53645479 $5.000.00
5045 2/29/2016 3 $36,29925 $5.000.00
4816 7/30/2015 1 $36,000.00 $5.000.00
5046 1/4/2016 1 $35,758.00 $5.000.00
5045 12/21/2015 3 $35526.10 $5.000.00
7372 1/29/2016 1 $3540000 $5.000.00
5045 1/25/2015 1 53427539 $5.000.00
3999 10/23/2015 1 $34,162.75 $5.000.00
5969 9/156/2015 3 $32,936.50 $5.000.00
7399 12/22/2015 2 $32,740.00 $5.000.00
7399 12/16/2015 1 $32,687.19 $5.000.00

9. Address with cardholders every transaction in the report

10. Save the report and/or print the report including documentation of all findings
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