Works Reports

Card Status (Mandato ry) (This is a real time report that includes your cardholders with limits and
profiles)

1. Click Reports
2. Click Create
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5. Under “Available Columns” highlight Card Profile Name through Card Profile Single Txn Limit, click
» moves highlighted information to the selected column.
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6. Scroll to Output Format

[=] Output Format
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3 Save Template
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7. Click Submit Report
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1 [Card tackname Card Embossed Line 1 Card Last Used Card Avadable Credn Card Profile Name Card Embossed Line 2 Card Last 4 Dugits Caed Last Known Balance Card Available Funds
1 | ALTHEA CRAIG ALTHEA CRAXG 82014 $20,799.09 CL 525,000/ STL None LA DEPT OF ADMIISTRATION D087 =200 $20.193.09
§ |BRENDA MYERS BRENDA MYERS 21204 £11,381.78 CL 525,000/ STL Nong LA DEPT OF ADMINISTRATION 1719 $1361822 $16.325.13
| BRIAN BABIN BRIAN BABIN 11292014 523,857.30 CL 525,000/ STL Nons LA DEPT OF ADMINESTRATION 777 $1,142.70 525.000.00
3 |CHERIE COB8 CHEREE COBB BMBR014 §21,492.23 CL 525,000/ STL Mone LA DEPT OF ADMINSTRATION 5935 $3,507.77 52149223
3 | DONNA PALERMO DONMA PALERMO 12972014 523,624 67 CL 525,000/ 5TL None LA DEPT OF ADMINISTRATION 3002 §137533 525,000.0
I | GLYNMA TORTORICH GLYNNA TORTORICH 242014 (51,393 91) CL 525,000/ STL None LA DEPT OF ADMINISTRATION 5174 263909 51644374
1 JAMES KARR JAMES KARR 252014 £15,026 57 CL 525,000/ STL Mone LA DEPT OF ADMINISTRATION 3757 5997343 524.690.15
1 AN CASSIDY JAN CASSIDY 17292014 52443342 CL 525,000/ STL Mone LA DEPT OF ADMINISTRATION "1085 $565,58 525.000.00
0 LA DEPT OF ADMINISTRATION LA DEPT OF CORRECTIONS [51,599,959.00) LA DEPT OF CORRECTIONS 4568 $134,858 45 50.00
1 MARY STEVENSON MARY STEVENSON 932015 510,515 94) CL 525,000/ STL Mone LA DEPT OF ADMINISTRATION 184 53551504 ST
2 NORMA KING HNORME, KING 17232014 (55,347 56) CL 525,000/ STL None LA DEPT OF ADMINSTRATION 8314 530,347 56 525.000.00
3 ROB PARKER ROB PARKER BMB20U 524,384 41 CL 525,000/ STL None LA DEPT OF ADMINISTRATION 213 $615.55 524,304 41
4 SHELITA WOODS SHELITA WOODS 2102014 $17,360.45 CL 525,000/ STL Mone LA DEPT OF ADMIMISTRATION 21 5763951 51T 360 49

11. Review the report make sure all limits and profiles are correct. NOTE: Department Heads are required
to review this report annually verifying cardholders and limits are approved by the agency.

12. Save the report and/or print the report as documentation that you ran the mandatory Status Report.



