Works Reports

Card Decline (This report shows cardholders that attempted to make transaction that where above their
limits or with MCC that are not opened)

1. Click Reports
2. Click Create
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Create Report Report data is current as of May 5, 2016 8:57 AM CDT.

* Category: :

S—— Click Account
Org
Request
Spend

4. Click Card Decline
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Create Report Report data is current as of May 5, 2015 8:47 AM COT.

— Click Card Decline

system : Card Status
Choose from all available templates.




5. Click on Calendar Icon, choose date range, click OK.

Ev IO

e ) Q- J [fhem@ e e e ot e e
P AN, WYERY L

ARMTN

hp

~ ? Select Date Range

A T Caimtinen g © e
s e & oy ) v
= Cn ey u
S e i Lt tear i ) setecred it
b O At
A 1 Cmera e © Yady
a3 i WG Dt
v iy = o ) v
s darem o
e o
.
Fun

TR
i

i Tii‘iiiﬂ!i!iiﬂlii
i

L Click Ok
e =
[ T
S CLT L] “Click en Calendar leon

6. Scroll to Output Format

[=] Dutput Format

Formats: [ Excel

Choose Format
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[JDeiimited Text

Summary Grouping: [No Summary Data[G]  + Only enabled for POF and “Summary Only” cplions sbove. Groupings are based on "Column
Sort” sbove and heir order, ending with the value selected to the left

[ Save Template
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() Run Later
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7. Click Submit Report
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.LE Scheduling and Expiration

Job Name: | Card Status. |
Run for User{s) : None selected O
Sehedule: (@) Run Now

omum
(O Recuring
Report Expiration after: [7 | days) Click Subm} Report
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8. Once Report generates, click the Format
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Click Open

10. Report generates
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1 |GH Foll Hama Cand Last 4 Dvgts Card Hickname Dechne Date Declng Merchant Hame Dechne: Dhechng MCC Descagtion Dechne MGG
2 | Brandan, Mechele J 4. Brangon 1% SUTES SRV $120.00 Indnachsal ML Is Exchuded SPRRNGHLL SUTES i
3 |Brandsn, Mchels J. e Wichale J. Erandon SPRNGHLL SUTES SHRV 512000 Indivichaal MCC Is Excluded SPRAGHLL SUTES e
4 | Branden, Machels J e Michale | Erandon SPRNGHLL SUTES SHRV 512000 Indhvicheal MCC Is Exclused SPRMGHLL SUTES: Er)
& | Brandon, Nechele J Michale J. Brandon 96 SPRINGHILL SUTES S F120.00 Ingracual MOCT |5 Excluded SPRMNGHLL e
& |CRA GFFICE, GOVERNORS B748 CBA GOVERNORS OFFICE 411572016 MHHS - The Institute for $100.00 Indvachsal MCCE Is Excluded HOSPITALS Bz
7 |CBA DFFICE. GOVERNORS 748 CBAGOVERNORS OFFICE /152015 MHHS - The Insttute for 10000 Indhvicheal MCCT Is Exclused HOSPTALS Bl
& cBA GOVERNORS 748 CBAGOVERNORS OFFICE /152015 MHHS - The Insttute for 100,00 Indhvichzal MCCE I8 Exclused HOSPITALS Bl
5 FUSELER KARENW B0 KAREN W FUSELIER. A6 MOTOROLA. 52287178 on Encugh Awsdatie Maney, Account Standard Limd 15 Excesded THON EGUPMENT INCLUDING TE anz
19 FUSELER KARENW bzl WAREN W FUSELIER. 242006 MOTOROLAINC. - OHLINE 52287178 on Encugh Awsdatis Maoney, Account Standard Lima 15 Excesded  TELECOMMUNCATION EGUSMENT INCLUDING TE anz
1 et ANNE G ABE CODE 47 SOFTWARE T 5100 Card Actistion COMPLTER AND DATA PROCESSING SERVICES. nn
12 BRAEL, CARDLYN § bl CAROLYN 5 ISRAEL (A0 BY MARRIOTT-440 520000 Inchvickzal MO by Exchuted COURTYARD IS 50
13 IERAEL. CAROLYN & T CARDLYN & [SAAEL U6 COURTYARD BY MARRIOTT 430 18000 indwchsal MCCG s Exclued COURTYARD VS )
14 IBRAEL CARDLYN & ] CARDLYN & IERAEL L1045 COURTYARD BY MARRIGTT 40 518000 Indhwchsal MCCS Is Excloded COLRTYARD IS %80
15 JACHSON, PALLA 285 PALILA JACKEOH AUTOMED TECHNOLOGES 5962000 Mot Encugh Auaslable Monwy MEDICAL SERVICES & HEALTH PRACTITIONERS: B3
16 | AACHE0N, PALLA eos PALLA JACKSON ABNE AUTOMED TECHNOLOGES 162000 Picd Encegh Auslably Manwy MEDICAL SERVICES & HEALTH PRACTIMOHERS ()
17 |LEDO, EDWARD. a2 1 $2,100.00 Fot Enough Awastabis Waney SERWICES NOT ELSEWHERE Tam
18 | NORFHERN, war A ¥ A STI800 Niot Encugh Avasdabia Maney MESCELLANEDUS REPAIR SHOPS AND RELATED 5. )
13 NORTHERN, JOSEPH heicd JOSEPH NORTHERN amm, COMPRESSED ST3808 Pt Encuogh Avaslatie Maney MSCELLANEOUS REPAIR SHOPS AND RELATED 5. Tem
70 | NORTHERN, JOSEPH St NHORTHERN AT QUALITY COMPRESSED AR STH 0% Mot Envogh Aumlatia Money LLANEQUS REPAIR SHOFS AHD RELATED 5 Teus
1 NORTHERN, n ¥ A 7808 tiot Enough Awmsiabis Maney LLANEDUS SHOPS AND RELATED 5. Teas
£2 NORTHERN, i Y ol 573808 Mot Enoogh Axabis Money MSCELLANEOUS REPAIR SHOPS AND RELATED 5.
'} [NORTHERMN, JOSEPH T JDSEPH NORTHERN 413DV Stagins. com 3801250 Mo Encegh Ausstabl Menwy STATIOHERY OFFICE SUPPLIES, PRINTIG AND 5111
24 NORTHERN, JOSEPH wn JOSEPH HORTHERN ANLTOTE Etapies com 8012 40 Fiot Encegh Assitabia Money STATIONERY OFFICE SUPPLIES PRINTING AlD s
25 |NORTHERN, watt NORTHERN AN STAFLES. $3819 51 ot Enoegh Ausiabia Waney OFFICE SUPFLIES | 511
7 | NORTHERN, JOSEPH T JOSEPH NORTHERN 41GEUE STAPLES DALLAS 58012 55 Hit Encugh Axadabls Maney STATIONERY OFFICE SUPPLIES, PRINTRG AND. 511
27 NORTHERN, JOSEPH e il JOSEPH NORTHERN ATATE STAPLES DALLAS B0 72 Closed Accour, Nat Encugh Avadatls Meney STATICHERY OFFICE SUPPLIES, PRINTING AND 5111
25 | NORTHERN, JOSEPH = JOSEPH HORTHERT AU STAPLES DALLAS $2,012 60 Closed Account, Hat Ensugh Avalasie Money. STATIGNERY OFFICE SUPFLEES AND 1m
23 NORTHERN, JOSEPH bl NORTHERN LIUE STAPLES DALLAS £3813 85 Cloaed Account. hiat Encugh Avalasis Money STATIONERY DFFICE SUPPLIES PRONTRG AND. s1m
30 NORTHERN, JOSEPH e JOSEPH NORTHERN LIRS STAPLES DALLAS $4.017 55 Closeed Accourn. Nt Ensugh Avslable Money. STATICHERY OFFICE SUPPLIES, PRINTRG AND. 5111
31 |PEEK, JESSE T Jesse Poak 15 OUR HARDIWARE LLC $18.34 Bad P HARCWVARE STORES 251
ROMANG, WLl s a2 Whtiam & Romans ANA016 RALPHS NDUSTRIAL ELECTR $T0.00 [a6ms| SUPFLIES NOT ESLEWWERE CLASS! 5ot
31 RoMAND, WLl A i Wiliam & Fiomans N6 RALPHS NDUSTRIAL ELECTR $TH00 [oks] BOUSTRIAL SUPPLIES NOT ESLEWERE CLASS! s
34 |SMTH, 1333 RACHEL SMITH AGGE 17 * FAX COM 55 10 Cleved Accourn, Hat Meney CONTILITY SUBSCRIPTION MERCHANTS. 5568
3 | WEIMER, JESSICA ‘heda JESSIA WENER AHER0E E 56355 vt Stadand Limi Is Exconded COMPUTER SOFTWARE STORES 5T
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1 |Card Nockname Card Embossed Ling 1 Card Last Used Card Avasabie Credit Card Profile Name Card Embossed Line 2 Card Last 4 Dugits Caed Last Known Balance Card Available Funds
| ALTHEA CRAIG ALTHEA CRAKG BIB04 520,799.09 GL 525,0000 STL None LA DEPT OF ADMINISTRATION ‘Doar .20091 520,7199.09
§ BRENDA MYERS BRENDA MYERS 212014 511,381.78 CL $25,0000 STL None LA DEFT OF ADMINISTRAION 5713 susBzR $16,325.15
| BRIAN BABIN BRIAN BABH 11292014 $23,857 30 CL 525,000/ STL Mone LA DEFT OF ADMINISTRATION 5777 51,4270 525,000.00
3 |CHERIE COBB CHERIE COBB BMB201 $§21,492.23 CL 525,000/ STL None LA DEPT OF ADMINISTRATION 5935 §3,507.77 s214
3 DONNA PALERMO DOhHA 172532014 $23.624 67 CL 525000/ STL None LA DEPT OF ADMINISTRATION 3002 5137533 525,000.00
I GLYNNA TORTORICH GLYNNA TORTORICH 242014 (51,393 1) CL 525,000/ STL None LA DEPT OF ADMINISTRATION 9174 263909 51644374
3 |JAMES KARR JAMES KARR 252014 $15,026.57 CL 525,000/ STL None LA DEPT OF ADMINISTRATION ?'-'9'1' 5397343 524,690.15
1 172972014 52443342 CL 525,000/ STL Hone LA DEPT OF ADMINISTRATION '1066 §565.58 525,000.00
0 LA DEPT OF ADMINISTRATION LA DEPT OF CORRECTIONS [51,999,999.00) LA DEPT OF CORRECTIONS 513,858,458 50.00
1 | MARY MARY STEVENSON 32015 (510,516 94) CL 525,000/ STL Hone LA DEPT OF ADMINISTRATION 124 53551594 ST
2 NORMA KING HNORME, KING 1232014 (55,347 56) CL 525,000/ STL None LA DEPT OF ADMINISTRATION 314 $30,47 56 525,000.00
3 |ROB PARKER ROB PARKER 818201 §24,384 41 CL 525,000/ STL None LA DEPT OF ADMINISTRATION 1218 $615.55 5243441
4 |SHELITA WOODS SHELITA WOODS 2102014 $17,360.45 CL 525,000/ STL Mone LA DEPT OF ADMIMISTRATION 21 57.639.51 51T 35049

11. Address all Declines with the Cardholder, document responses

12. Save the report and/or print the report with responses as documentation that you ran the mandatory
Decline Report.



