CONTRACT MANAGEMENT PROCESSING PROCEDURES
21.1 Inquiry Process

Cross-Reference Steps

CFMS 4: KASC KASC Contracts by Agency, Status Code and Agency Contract Number Screen:
This screen provide the user with the capability to inquire a listing of
contracts and their titles by agency, status code, and agency contract
number.

CFMS 4: KANV KANV Contracts by Agency Number and Vendor Table is to provide the user
with a list of CFMS contracts and their description along with vendor
number and vendor name for the agency specified.

CFMS 4: KAST KAST Contract by Agency and Status Code screen is to provide the user with a
list of contracts, title line 1, document type and base contract amount for
the agency and status code specified. Access is granted only to those
contracts for which the user has security access.

CFMS 4: KBST KBST Contracts By Purchasing agency (contracting agency) , Buyer code
(contract officer) and Status Code: This screen providesthe user with the
capability to inquire a listing of contracts by purchasing agency
(contracting agency) , buyer code (contract officer) and status. Key is
purchasing agency (contracting agency) number, buyer code (contract
officer), status and contract number.

CFMS 4;: KCAS KCAS Contract Amendment/Change by Agency and Status Code screen is to
provide the user with a list of contract, amendment/changes by agency
number, status code, and contract. Should further detail be required, the
user can leaf to the desired KAMD record if he has the correct security
access.

CFMS4: KCRN KCRN Contractsby Contract Review Number and Contract Number: Thisscreen
provide the user with a display of a contract’s values, encumbrance, and
expenditure.

CFMS 4: KIMI KIMI  Contractsby CFMSInvoice Number: Thisscreen providestheuser witha
method of finding a Vendor Invoice Number by inquiring on the CFMS
assigned Invoice Number and Contract Number.

CFMS 4: KNKN KNKN Contracts by Prior Contract Number: This screen isto provide the user
with the ability to inquire the old contract number and find the contract
number that it was converted to in CFMS.

CFMS 4: KOF2 KOF2 Encumbranceand Payment Information by Contract Number: Thisscreen
is to provide the user with the capability of inquiring encumbrance and
payment information by fiscal year.
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21.1 Inquiry Process

Advanced Amounts, Recoupment Collected Amount, Advance Balances,
Retainage Held, Retainage Paid, and Retainage Balances by Fiscal Year
by Contract Number.

Contract Payments by Agency and Status Code Screen: Thisscreenisto
provide the user with a list of contract payments by agency and status
code. Should further detail be required, the user can leaf to the desired
KINV record if security accessis available.

Contract Payments by Payment Voucher Number: This screen is to
provide the user with a contract number and vendor invoice number by
payment voucher number.

Contracts By Status Code: This screen provides the user with the
capability to inquire alisting of contracts by contract status code. Key is
contract status code and contract number.

Contract Changes by Status Code and Change Number: Thisscreenisto
providethe user with alist of contracts by status code any changesthat are
in effect for the contract, the change date, the contracting agency and the
contract officer code.

Contract By Title: This screen provides the user with the capability to
inquire a listing of contracts by contract title. Key is contract title and
contract number.

Contract By T-Number Screen: This screen provides the user with the
capability to inquire a listing of contracts by contract t-number. Key is
contract t-number, solicitation number, and contract number. For CFMS
contracts, the solicitation number is spaces.

Contract By T-Number Table#2 Screen: The purpose of the Contracts By
T-Number Table #2 screen is to provide the user with the capability of
inquiring encumbrance, payment and retainage information by t-number
and fiscal year. Key ist-number.

Invoicesby Agency, Contract Number and Vendor Invoice Number screen
isto provide the user with amethod of finding aVVendor Invoice Number
by inquiring on the Agency Number, assigned Vendor Invoice Number
and Contract Number. Inquireonly. Accesswill be granted to those users
with proper authority.

Contracts By Vendor Number Screen: This screen providesthe user with
the capability to inquire alisting of contracts by vendor number. Key is
vendor number and contract number.
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KABC: ContractsInquiry By Agency And Buyer Screen

KABC Contract Inquiry By Agency and Buyer Screen
ENTER FUNCTI ON: TRANS: KABC
DATE:
CONTRACTS BY PURCHASI NG AGENCY AND BUYER CODE TABLE Tl VE:
KEY | S AGENCY NUMBER, BUYER CODE AND CONTRACT NUMBER TERM
AGENCY. . ......0 ......
BUYER CODE. . . .:
CONTRACT TI TLE
Purpose The purpose of the Contracts by Agency and Buyer Code (Contract Officer Code) screenis

to provide the user with alist of contracts and their titles for the Contracting Agency and
Buyer Code (Contract Officer Code) specified. Accessisgranted only to those contractsfor
which the user has security access.

Screen
Characteristics Inquire KONT Screen.

Procedure
Cross-Reference Chapter 2 - Contract Management Processing;

21.1 Inquiry Process
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KTLE: Contract Inquiry By Contract Title Screen

Field Completion

Field Size Description
Contract Title Line 40 Unprotected. Key. Optional. If left blank, the systemwill return alist of contracts

starting with the first title in the database. If input, the list will start at the next
nearest title specified.

Contract 14x10 Unprotected. Key. Optional. If Ieft blank the systemwill start thelist withthefirst
contract number for the title specified. If input the system will return the list
starting at the contract number specified.

Status 14x3  Protected. The status code of the contract as provided from the KONT Screen.

Status Title 14x30 Protected. Thetitle of the status code as provided from BTAB Screen SK (Status
Code - Contract).

Change Date 14x8  Protected. The date the status code was last changed.
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KTNO: Contract Inquiry By T-Number Screen

KTNO Contract Inquiry By T-Number Screen

ENTER FUNCTI ON: TRANS: KTNO

DATE:

CONTRACTS BY T- NUMBER TABLE Tl MVE:

KEY IS T- NUMBER, SOLI CI TATI ON NUVMBER AND CONTRACT NUMBER TERM

T-NUMBER. . .......... .....

SOLI G TATION NUMBER: ..........

ENC

CONTRACT STAT VENDOR NAME EXP DATE REPROC DATE FLAG

Purpose The purpose of the Contracts by T-Number Screen is to provide the user with a list of

contracts by T-Number. The contract list includes the contract status, vendor name,
expiration date and its reprocurement date. Access is granted only to those contracts for
which the user has security access.

Screen
Characteristics Inquiry of KONT Screen.

Procedure
Cross-Reference Chapter 2 - Contract Management Processing;

21.1 Inquiry Process.
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KTNO: Contract Inquiry By T-Number Screen

Field Completion

Field Size Description
T-Number 5 Unprotected. Key. Optional. If left blank, the systemwill return alist of contracts

starting with the first t-number in the database. If input, thelist will start at that t-
number if present in the database.

T-Number Title 30 Protected. Inferred interpretation of the specified t-number from BTAB Screen TA
for Purchasing Contracts BTAB Screen TN for CFMS Contracts.

Solicitation Number 10 Unprotected. Key. Optiona. If left blank the system will return the first
solicitation number for that T-Number. CFMS Contracts this field will be blank.

Contract 13x10 Unprotected. Key. If left blank, the system will display the first contract awarded
under the specified solicitation and T-Number.

Status 13x3  Protected. Theinferred statusof thelisted contract number fromthe KONT Screen.

Vendor Name 13x30 Protected. Theinferred vendor name from the VEND Screen for the vendor of the
listed contract number.

Expired Date 13x8  Protected. The inferred contract end date from the KONT Screen for the listed

contract number.

Reprocurement Date 13x8  Protected. Theinferred re-procurement date from the KONT Screen for the listed
contract number.

Enc Flag 13x1  Protected. Theinferred encumber status based on the fiscal year displayed on the
KENT Screenfor thelisted contract. ‘E’ will display if thefiscal year displayed on
KENT is encumbered. ‘N’ will display if the fiscal year on KENT is not
encumbered and a KOFY record exists. Spaces will display if the fiscal year
displayed on KENT is not encumbered and a KOFY record does not exist.
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KTN2: Contract Inquiry By T-Number Table #2

KTN2 Contract Inquiry By T-Number Table #2
ENTER FUNCTI ON: TRANS: KTNO
DATE:
CONTRACTS BY T- NUMBER TABLE #2 Tl MVE:
KEY |I'S T- NUMBER TERM
T-NUMBER. .. ........0 ..... :
BASE AMOUNT : .............
RETAI NAGE RETAI NAGE
NET AVAI LABLE AMOUNT AVAI LABLE
FY ENCUVBERED PAYMENTS  ADJUSTMENTS BALANCE PAI D BALANCE
Purpose The purpose of the Contracts by T-Number Table#2 isto providethe user with the capability

of inquiring encumbrance, payment and retainage information by t-number and fiscal year.
Accessis granted only to those contracts for which the user has security access.

Screen
Characteristics Inquiry of KONT Screen.

Procedure
Cross-Reference Chapter 2 - Contract Management Processing;

21.1 Inquiry Process.
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Field Completion

Field Size
T-Number 5
Base Amount 9.2
FY (1-3) 4

Net Encumbered (1-3) 9.2

Payments (1-3) 9.2

Adjustments (1-3) 9.2

Available Balance (1-3) 9.2

Retainage
Amount Paid (1-3) 9.2

Retainage Available
Balance (1-3) 9.2

KTN2: Contract Inquiry By T-Number Table #2

Description

Unprotected. Key. Optional. If left blank, the system will return alist of Fiscal
Y ear totalsfor thefirst t-number in the database. If input, thelist will start at that t-
number if present in the database.

Protected. Calculated total contract amount of all contract header records having
the same t-number on the KONT screen as the t-number being requested.

Protected. Theinferred fiscal year(s) of all contract header recordshaving the same
t-number from the KONT screen as the t-number being requested.

Protected. Theinferred net amount encumbered for the fiscal year(s) of al contract
header records having the same t-number from the KONT screen as the t-number
being requested.

Protected. The inferred amount of payments approved for the fiscal year(s) of all
contract header records having the same t-number from the KONT screen asthet-
number being requested.

Protected. Theinferred amount of adjustments (*ADJ changetype on KAMD) for
the fiscal year(s) of all contract header records having the same t-number from the
KONT screen as the t-number being requested.

Protected. Calculated amount of Encumbrance + Encumbrance Chg Amount —
Payments + Recoupment Amount Collected — Advances+ Adjustments of thefiscal
year(s) of all contract header records having the same t-number from the KONT
screen as the t-number being requested.

Protected. The inferred amount of retainage paid for the fiscal year(s) of all
contract header records having the same t-number from the KONT screen asthet-
number being requested.

Protected. Calculated amount of retainage available balance (Retainage Amount
Held — Retainage Amount Paid) for the fiscal year(s) of al contract header records
having the same t-number from the KONT screen asthe t-number being requested.

CFM S User Guide March, 2001

CFMS04.D0C CFM S4-155



CONTRACT PROCESSING DOCUMENTS

KVIN: Invoices By Agency, Contract Number and Vendor I nvoice Number

KVIN Invoices By Agency, Contract Number and Vendor Invoice
Number
ENTER FUNCTI ON: TRANS: KVI N
DATE:
I NVO CES BY AGENCY, CONTRACT NUMBER AND VENDCR | NVO CE NUMBER  TI ME:
KEY |'S AGENCY, CONTRACT NUMBER AND VENDOR | NVO CE- NUMBER TERM
AGENCY NUMBER. .: ...... :
CONTRACT NUMBER: ..........
VENDCR | NVAO CE VENDCR VENDCR NET TO DATE CHECK
NUVBER NUVBER NAVE VENDCR PAI D NUVBER
Purpose The purpose of the Invoices by Agency, Contract Number and Vendor Invoice Number

screenisto provide the user with amethod of finding aVendor I nvoice Number by inquiring
on the Agency Number, assigned Vendor Invoice Number and Contract Number.
Inquire only. Accesswill be granted to those users with proper authority.

Screen
Characteristics Inquire KINV Screen.

Procedure
Cross-Reference Chapter 2 - Contract Management Processing;

21.1 Inquiry Process
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Field Completion

Field

Agency Number

Agency Title

Contract Number

Vendor Invoice Number

Vendor Number
Vendor Name

Net To Vendor

Date Paid

Check Number

Size

6

35

10

11

30

13x9.2

11

KVIN: Invoices By Agency, Contract Number and Vendor I nvoice Number

Description

Unprotected. Key. If left blank the system will start the contract list with the first
contracting agency inthe database. If specified the systemwill returnthelist for the
agency specified.

Protected. Inferred. Title of the contracting agency from the AGCY Table.
Unprotected. Key. If left blank the system will start the contract list with the first
contract number for this agency in the database. If specified the systemwill return
the list starting at the number specified.

Unprotected. Key. If left blank the system will start the list with the first vendor
invoice number for this vendor in the database.

Protected. The vendor number for this Contract Number from KENT screen.
Protected. The name of the vendor from the VEND screen.

Protected. Computed by system to show actual payment to vendor. Net To Vendor
= Payment Amount - (Retainage + Recoupment +Deferred Compensation).

Protected. Date the Accounting System check number wasissued for the payment
record.

The accounting system check number assigned to payment identified.
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KVNO: Contracts By Vendor Number Screen

KVNO Contracts By Vendor Number Screen
ENTER FUNCTI ON: TRANS: KVNO
DATE:
CONTRACTS BY VENDOR NUMBER TABLE Tl VE:
KEY |I'S VENDOR NUMBER AND CONTRACT NUMBER TERM
VENDOR . .....0 ... ......
KONT ORD EXP
CONTRACT TI TLE STAT STAT DATE
Purpose The purpose of the Contracts by Vendor Number screen isto provide the user with alist of
contracts and their titlesfor the vendor specified. Should the user requirefurther detail for a
specific contract the user can leaf to the Contract screen and obtain whatever detail is
required.
Screen

Characteristics

Procedure
Cross-Reference

Inquiry of KONT Screen.

Chapter 2 - Contract Management Processing;

21.1 Inquiry Process.
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KVNO: Contracts By Vendor Number Screen

Field Completion

Field Size Description

Vendor Number 11 Unprotected. Key. If left blank the system will start with the first vendor in the
screen. If input the systemwill return with contract numbersfor the vendor number
reguested.

Vendor Name 30 Protected. Thetitle of the vendor from the VEND screen.

Contract Number 14x10 Unprotected. Key. If left blank the system will start with the first contract for the
vendor indicated. If input the system will return the list starting at the contract
indicated.

Title 14x40 Protected. Thetitle of the contract number for the KONT screen.

Contract Status 14x3  Protected. Inferred contract record status from the KONT Screen.

Order Status 14x1  Protected. Inferred contract record ordering status from the KONT Screen.

Expired Date 14x8  Protected. Inferred contract end date from the KONT Screen.
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KVNO: Contracts By Vendor Number Screen

ORPT Online Report Submission Screen
ENTER FUNCTI ON: TRANS: ORPT
DATE:
ONLI NE REPORT SUBM SSI ON SCREEN Tl ME:
TERM
CHOOSE REPORT TO PRI NT FROM LI ST BELOW (1,2,3, OR 4):
CHO CE REPORT | D REPORT NAME
1 MACSBKSI CFMS CONTRACTS > $24, 999 ( AGCY)
2 MACSBK8J CFMB CONTRACTS > $24, 999 ( VDR)
3 MACSBK8K CFVM5 OCR APPROVED CONTRACTS
4 MACSBKSL CFMS CONTS APPROVED UP TO $10, 000
FROM DATE : ........ TO DATE : ........
(DATE FORMAT : MVDDYY OR MM DD/ YY)
Purpose The purpose of the Online Report Submission screenisto provide the Office of Contractual

Review with the ability to generate OCR reports (BK8s) as needed. The requested reports
will be displayed in the report distribution system.

Screen
Characteristics Generate the requested OCR report.

Procedure
Cross-Reference Chapter 2 - Contract Management Processing;

28.1 Generating OCR Reports.
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KVNO: Contracts By Vendor Number Screen

Field Completion

Field Size Description

Report to Print 1 Unprotected. Valid entriesare‘1’, ‘2", '3, or ‘4’, where each number identifiesa
report to be printed.

From (Date) 8 Unprotected. Identifiesthefirst approval datetoincludeinthereport. All contracts

that were approved on or after the this date will be included in the report.

To (Date) 8 Unprotected. Identifiesthelast approval dateto includeinthereport. All contracts
that were approved after this date will be excluded from the report.
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KVNO: Contracts By Vendor Number Screen

RPT2 Online Report Submission Continuation Screen
ENTER FUNCTI ON: TRANS: RPT2
DATE:

ONLI NE REPORT SUBM SSI ON SCREEN Tl MVE:
CHOOSE REPORT FROM LI ST BELOW (1, 2, 3, 4, OR5): . TERM
CHO CE REPORT | D REPORT NAME

1 MACBK11B CONTRACTS BY DOC TYPE

2 MACBK11C CONTRACTS BY M NORI TY VDR

3 MACBK11D CONTRACTS BY WOMVEN VDR

4 MACBK11E CONTRACTS BY CLASS/ SUB

5 MACBK11F CONTRACTS BY OVERALL AMI

MACBK11A ( TOP CONTRACTORS REPORT) W LL ALSO GENERATE FOR ANY CHO CE ABOVE

DATES MUST BE ENTERED AS MVDDYY OR MM DDY YY:

FROM ........ ( REQUI RED)

TO ... ( REQUI RED)

NUVBER OF TOP CONTRACTORS: ... (REQUI RED)

DOCUMENT TYPE: . .. (REQUI RED FOR REPORT CHO CE 1)
CLASS/ SUBCLASS: ... ..(REQU RED FOR REPORT CHO CE 4)

Purpose The purpose of the Online Report Submission screenisto provide the Office of Contractual
Review with the ability to generate OCR reports (BK 11s) as needed. The requested reports
will be displayed in the report distribution system.

Screen
Characteristics Generate the requested OCR report.

Procedure
Cross-Reference Chapter 2 - Contract Management Processing;

28.1 Generating OCR Reports.
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Field Completion

Field Size
Report to Print 1
From (Date) 8
To (Date) 8
Number of Top 3
Contractors

Document Type 3
Class/Subclass 32

KVNO: Contracts By Vendor Number Screen

Description

Unprotected. Vaid entriesare‘1’,'2','3', ‘4’ or ‘5’, where each number identifies
areport to be printed.

Unprotected. Identifiesthefirst approval datetoincludeinthereport. All contracts
that were approved on or after the this date will be included in the report.

Unprotected. Identifiesthelast approval datetoincludeinthereport. All contracts
that were approved after this date will be excluded from the report.

Unprotected. Required. Identifiesthe total number of vendors to include on the
report.

Unprotected. Required if the BK11B report isrequested. Must beavalid entry in
BTAB Screen DK (Document Type - Contract).

Unprotected. Required if the BK11E report isrequested. Must be avalid codein
the commodity database.
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